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Auto Corner Site Requirements 
 
All Contractors are required to; 

• Comply with all information provided in the Auto Corner Contractor Induction Booklet, 

• Complete the Auto Corner Contractor Induction Booklet, and Site Familiarisation prior to 
commencing works, 

• Sign in and out of the visited site, 

• Complete a Safe Work Method Statement (SWMS) prior to all High Risk Work, 

• Complete a Personal Risk Assessment prior to commencing works, 

• Obtain Auto Corner Management authorisation prior to operating Auto Corner tools, plant and 
equipment.  

 

Signing In and Out of Auto Corner Sites 
 
It is a requirement that all Contractors sign in at all Auto Corner sites before commencing 
work. The Visitor Register can be found at Toyota Service Reception. Where there is a 
Contractors Site Office established, you must report to the Site Supervisor there.  
 
The only exception to this clause will be the express delivery or pick up of parcels from parts 

dispatch areas. 
 

Hazard Identification 
 
All Auto Corner sites may contain inherent safety hazards, however with the correct controls 
implemented, these hazards can be eliminated or minimised as far as reasonably practicable. 
 
The Auto Corner Contractor Induction Booklet and Site Familiarisation is intended to; 

• Assist in identifying hazards, and 

• Assist in the management of hazards, and 

• Outline essential Auto Corner site safety requirements.  
 

Site Familiarisation 
 
As Auto Corner operates over multiple sites, a Site Specific Workplace Familiarisation will be 
completed for each site. 
 
The Site Specific Workplace Familiarisation will provide information including, but not limited to; 

• Emergency Procedures, 

• First Aiders and First Aid Kit locations, 

• Fire Wardens and Fire Equipment locations,  

• Emergency Assembly Area, 

• Isolation points, 

• Amenities locations. 
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Tools and Equipment 
 
Only safe tools and equipment are to be brought onto or used on Auto Corner premises. It is 
the responsibility of the Contractor to implement regular inspections to ensure all tools and 
equipment are maintained and are safe to use. 
 
Any tools or equipment which become unsafe are to be immediately tagged out of use and 
repaired immediately or removed from the premises as soon as possible. 
 

Qualifications, Licences and Experience 
 
It is the responsibility of the Contractor to ensure only appropriately qualified, licenced and 
experienced personnel are used on Auto Corner premises.  
 
For example, only personnel with correct qualifications are to operate plant including, but not 
limited to forklifts and cranes. Only licensed electrical workers are to carry out work on any 
electrical item, other than minor user approved (per operator’s manual) equipment 
maintenance.  
 
Work conducted by any apprentices or assistants must be closely supervised, inspected and 
approved by the Contractor. 
 

Safe Work Practices 
 
The Contractor is to ensure all personnel follow safe work practices for all work conducted on 
Auto Corner premises. 
 
Auto Corner requires a Safe Work Method Statement (SWMS) to be completed and approved 
for any works which are non-routine or classified as High Risk Work by Safe Work Australia, 
and relevant personnel instructed in the necessary safe work practices and any special 
precautions. 
 
A generic documented risk assessment can be completed for all general works which is not 
classified as high risk. 
 
All work areas are to be kept clean and tidy and free of hazards at all times. Where ever 
possible, work areas are to be cordoned off from the general public and other personnel to 
minimise the risk of unauthorised entry. 
 

Supervision of Safe Work 
 
It is the responsibility of the Contractor to ensure appropriate level and frequency of 
supervision of all work on Auto Corner premises to ensure safe operations.  
 
High Risk Work including, but not limited to work involving fall risks (2m or more), crane use, 
working in confined spaces, hot works, work on electrical systems) are to be closely 
supervised; with correct risk management applied. 
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Incident and Injury Reporting 
 
All work injuries or incidents that occur on Auto Corner sites are to be reported to the Health, 
Safety and Facilities Manager or Auto Corner Management immediately.  
 
The Auto Corner Incident Investigation Form (FRM-02) will be provided upon notice of 
incident and must be completed within 24 hours. 
 

Hazard Reporting 
 
All identified hazards which cannot be immediately resolved, must be reported to the Health, 
Safety and Facilities Manager or Auto Corner Management immediately. If the task or area is 
unsafe, cease work until the safety issue is resolved. 
 

First Aid Services 
 
The Contractor is to provide their own first aid services (incl. appropriate & properly 
maintained first aid kits & appropriate numbers of current qualified first aiders) when on site, 
however the Auto Corner first aid facilities may also be used in emergencies. 
 

Emergency Procedures 
 
The Emergency Procedures for each site are displayed throughout the facility. The Contractor 
is to ensure all of their direct personnel are familiar with the emergency and evacuation 
procedures prior to commencing work.  
 
If you or your staff are unsure about any aspect, ask the Health, Safety and Facilities Manager 
or Auto Corner Management to clarify before commencing work. 
 

Unsure About Task or Safety 
 

If you or any contract personnel are unsure about any aspect of the task or unable to comply 

with safety standards (e.g. Auto Corner safety rules or legal compliance), cease work 

immediately and make the equipment or area safe and contact the Health, Safety and 

Facilities Manager or Auto Corner Management. 

 

Permit to Work 
 
Auto Corner requires a Permit to Work for any designated high risk activities as listed below. 
 
- Any work involving maintenance, demolition, installations of renovations to Asbestos 
Containing Materials  
- Hot work e.g. welding, grinding, soldering (other than in a designated bay) 
- Work at heights e.g. any task where there is a potential to fall 2 metres or more, including 
climbing on equipment, vehicles, elevated work platform. 
- Mobile crane use 
- Any work within 7m of any overhead power line 
- Work on any electrical system 
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- Excavations e.g. trenching 
- Work on any facility or equipment containing dangerous goods 
- Entry to any designated confined space 
- Other, as advised 
 

Safety Standards 
 
The Contractor is responsible to ensure all work is conducted in a manner which complies 
with legislative and Auto Corner safety requirements. Contractors are responsible for 
informing themselves and all their workers on the legislative and code requirements 
applicable to their activities while on Auto Corner premises. 
 
The following are prohibited on Auto Corner premises; 
 
- Smoking on site (except in designated smoking areas) 
- Working while affected by drugs or alcohol whether illicit or not e.g. medications which may 
cause drowsiness 
- Harassment of any person 
- Practical jokes on site 
 
Any person found contravening Auto Corner safety rules may be ordered from the site 

immediately and subject to investigation may be banned from future work on Auto Corner 

premises. 

 

Personal Protective Equipment (PPE) 
 

Contractors are not to enter into mandatory PPE areas without the use of PPE indicated. 

These areas will be identifiable by mandatory blue and white signs as shown. 

 

PPE is available for loan prior to entering into a PPE designated area. Safety eye protection 

must be returned to the appropriate dispensers on leaving and disposable earplugs are to be 

placed in waste bins. 

 

Worker Facilities 
 
Contractors are to confirm with Auto Corner Management on the availability and use of 
worker facilities (e.g. lunchroom, toilets etc.). 
 

Use of Auto Corner Plant, Tools and Equipment 
 
Contractors are not to use any Auto Corner plant (e.g. forklift), equipment or tools at any 
time. An Auto Corner Department Manager may authorise specific exemptions, upon request. 
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Parking and Traffic Management 
 
Contractors may only park on site if given permission and only where directed. All drivers 
must obey all traffic signage and rules. 
 
No person is allowed in the immediate proximity of any operating lifting equipment or mobile 
plant.  
 
The Contractor must ensure pedestrian exclusion zones are enforced e.g. when forklifts are 
loading or unloading trucks. 
 

Photographic and Video Equipment  
 
No person may bring on to Auto Corner premises, without written permission, any 
photographic equipment or video cameras of any type. Such equipment must be left with the 
Auto Corner Service Reception or with an Auto Corner Manager while on site. 
 
If any photographs or video footage are taken on Auto Corner premises, then copyright of the 
images will reside with Auto Corner and must not be used or circulated without written 
permission from Auto Corner.  
 
Auto Corner will exercise injunctive relief if there is any breach of this Policy. 
 

Other 
 

Other safety precautions may be advised or agreed, depending upon the local circumstances 

and/or results of risk assessments. 
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Documentation 
 

Business Owner or Representative ONLY to complete the below Documents Table. 

Please forward copies of all below documents to safety@autocorner.com.au 

 

Document Required Policy Number Expiry date 

Professional 

Indemnity □   

Liability Insurance □   

Public Liability 

Insurance □   

Worker’s Compensation  □   

Safe Work Method 

Statement □   

WHS Policy □   

 □   

 □   

Qualifications and Licences  
 

Please forward all relevant licences or qualifications to safety@autocorner.com.au 

Sign-off and Acknowledgement 
 

Name: 

Company Name: 

Signature: 

Date: 
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